Register to Start a Confidential Credential File

The Center for Career Development maintains a credential file service for students and graduates.  Contents of confidential credential files are not released to students or graduates. Upon receipt of a written request, the contents of a credential file will be mailed to an employer or graduate school.
NAME  ________________________________________________________
GRADUATION DATE  ___________________________________________
MAJOR  _______________________________________________________

ADDRESS  _____________________________________________________
_______________________________________________________________

_______________________________________________________________
_______________________________________________________________

I am aware that under the Family Rights and Privacy Act of 1974, (Buckley Amendment), I have the right to review my educational records.  In establishing a Confidential Credential File, I am aware that I am waiving my access to the materials which I will choose to have included in such file. With this knowledge I authorize Holy Cross to establish a Confidential Credential File on my behalf. I agree that the contents of such credential shall be the property of and part of the official records of Holy Cross.  I further authorize Holy Cross to transmit materials included in such credential file only at my specific written request.
PLEASE NOTE THAT – some graduate schools request that letters of recommendation and the application be submitted in one packet. If you establish a confidential credential file, you will NOT be able to comply with this request since we will NOT release the letters of recommendation directly to you.
If you wish to submit letters of recommendation with your application, you should request that recommendation writers send their letters directly to you.

DATE  ______________________________________________

SIGNATURE ​________________________________________
THE CONTENTS OF CREDENTIAL FILES ARE ORDINARILY DESTROYED AFTER 5 YEARS. An individual may request in writing that a credential file be maintained for an additional 5 year period.

Please complete and return form to:

Credential File

Center for Career Development

College of the Holy Cross

PO Box K

Worcester, MA 01610-2395

