
C O M M U N I T Y - B A S E D  L E A R N I N G  T R A N S C R I P T  D E S I G N A T I O N   

OVERVIEW 
In an effort to acknowledge the extra time involved in placement-based CBL courses and enable future employers and 
prospective graduate/professional schools to recognize student commitment to academically-based community 
engagement, a CBL co-requisite will be added to the course transcript for specific, designated CBL courses as illustrated 
below:   

RELS 143 Social Ethics 1.00 
RELS 143C Social Ethics CBL 0.00 

Listing the CBL requirement as a separate co-requisite rather than a component of the course title enables the 
flexibility to attach the co-requisite individually by student for courses where CBL is optional.   

PROCESS 
Determination of whether courses would be eligible for this co-requisite would initially be decided by a review of all 
placement-based CBL courses by the Director of the Donelan Office in conjunction with the faculty member teaching 
the CBL course. This determination would be based upon whether the course meets all of the CBL Designation 
Categories outlined below AND requires students to be engaged in the community for a time commitment equivalent 
to at least two hours per week throughout the semester. (Note: It is up to the discretion of individual CBL faculty to 
determine how a student’s transcript designation eligibility impacts grading the CBL component of the course.) 

D E S I G N A T I O N  C R I T E R I A  

THEORY & PRACTICE 
Community-based learning courses are characterized by a direct connection and integration between course content 
and the CBL experience. CBL courses emphasize the acquisition, application, and critical evaluation of knowledge 
gained through interpersonal experiences that occur outside a traditional classroom. CBL courses place students 
in community contexts that foster an intellectual and experiential engagement with relevant course content areas. 

COMMUNITY PARTNERSHIPS 
Community-based learning courses are rooted in reciprocity and build partnerships with local community 
organizations that are characterized by mutuality and shared authority in project design and implementation.    
 
STUDENT EXPERIENCE & EXPECTATIONS 
Community-based learning courses foster critical reflection on the student's CBL experience, its relevance to the 
course, and its effects on the student’s intellectual and personal growth. The goal of this process is to enhance 
student’s internalization of course objectives and create conditions propitious for deepening their sense of civic 
engagement and vocational discernment. This reflection typically occurs through in-class discussions, written 
assignments, small group discussions with peers, and/or journaling.      

POLICIES 

●The transcript designation does not apply to courses where the CBL time commitment is already being 
“compensated” through a significant reduction in other course assignments 



●While students are expected to be engaged in the community for a time commitment equivalent to at least two 
hours per week throughout the semester, there will not be a set policy regarding minimum number of total required 
hours each semester. Instead, eligibility will be considered on a case-by-case basis for students who begin CBL 
extraordinarily late (i.e., after fall or spring break) or students who have had inconsistent attendance. An example of 
a “typical” CBL placement-based experience falls within the range of 18-24 hours over the course of the semester, or 
nine to 12 weekly visits. (Note: There will be no indication on the transcript that a student did not complete the CBL 
requirement so there is no “penalty” in such situations).    

●Generally, students beginning late due to procrastination in the placement process would not be eligible for the 
transcript designation unless they choose to "make up" missed time by attending their CBL site more frequently for 
the remainder of the semester. Similarly, students who choose options that do not run for the full semester, or that 
do not meet the 2-hour per week requirement, would not be eligible. 

● A reasonable amount of transportation time to off-campus locations can be counted towards the two-hour 
minimum requirement. There is no official number of minimum on-site hours needed each week, but situations 
where students are on-site for fewer than 1.25 hours each week will be carefully considered or eligibility. In some 
unique situations, students on-site for fewer than 1.25 hours per week may still be eligible for the designation if their 
CBL responsibilities require significant preparation/research time outside of the direct service. 

●Students will not be penalized for missing time at their CBL site if the site is closed due to circumstances beyond a 
student’s control (i.e., weather cancellations). 

●Students who miss a significant amount of time at their CBL site due to health issues will not be eligible for the 
transcript designation unless they “make up” the majority of missed time. While the Donelan Office is sympathetic to 
situations where a student cannot complete CBL requirements due to circumstances beyond their control, the office 
believes the designation needs to reflect what a student has actually done—rather than what the student had sincerely 
hoped to do.   

●Decisions about students who have had inconsistent attendance will be made collaboratively between the CBL 
professor and the Donelan Office Director with input from the community partner as needed. The Donelan Office 
Director will ensure that such decisions are made within the context of other transcript designation policies and are 
made consistently across classes. As a general rule, students who have missed significantly more time than their peers 
(at the site or in the class) will not be eligible.   

●Students taking more than one CBL class will generally be eligible for the designation in only one class. Exceptions 
to this would occur if a student attended more than one CBL site each week or chose to do "double" the number of 
hours at one CBL site. Students taking more than one class will be contacted directly and given the option to choose 
which class will have the designation. In cases where students are taking a year-long Montserrat course then they will 
automatically be awarded the transcript designation in their other course during the fall semester (since they can earn 
it in the Montserrat course during the spring semester).  

●Students taking project-based courses that spend at least two hours a week at their CBL site may be eligible for the 
CBL Transcript Designation if the class and project meet other CBL Transcript Designation criteria. In cases where 
this eligibility is not clearly evident for all students in a class, a CBL Transcript Designation Application should be 
completed by individual students to determine eligibility. This application is available as a Google Form and can be 
shared with professors so they can distribute it to their students.  

●Students will not be notified individually whether or not they have received the CBL Transcript Designation each 
semester. Instead, an e-mail will be sent to all students (in transcript-eligible courses) to notify them that the 



designation will be listed on the transcript for those who have met the requirements. Students will be invited to 
contact the Donelan Office Director with any questions they may have.   

●In some situations, students may seek to appeal the decision that was made about their transcript designation 
eligibility. Therefore, detailed notes will be maintained about why each decision was made so that this can be 
explained to the student. A student will be allowed to appeal to the Donelan Office if they do not believe the 
rationale for the decision was justified or fair.     

 


