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Welcome to Holy Cross Student Employment! We are looking forward to working with you.   

The College of the Holy Cross is required by law to verify the identity and employment authorization of 
each person hired for employment (including students). All new employees are subject to the 
requirements of Immigration Reform and Control Act of 1986 (IRCA) which stipulates that only American 
citizens, permanent resident aliens, and aliens who are authorized to work in the United States may be 
hired. Therefore, each new employee must provide evidence of identity and work eligibility as a 
condition of employment so as to be in compliance with IRCA. 

Employment verification is completed electronically in PeopleSoft Self-Service. This is a 2-step 
process. 

 Outlined below are the steps for the employee portion of the I-9 process. 
1. Navigate to Current Students.  

 
 

2. Scroll down to Job/Career Resources 
and click Human Resources (HR) Self-
Service. 

 
 

3. Log In using your Holy Cross User ID 
and Password. 

 
 

https://www.holycross.edu/current-students
https://hr.chx.holycross.edu/psp/chxhrprd/?cmd=login&languageCd=ENG&
https://hr.chx.holycross.edu/psp/chxhrprd/?cmd=login&languageCd=ENG&
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4. From the Employee Self-Service home 
page, click the Personal Details tile. 

 
 

5. Scroll down and select Form I-9. Here 
you will complete your portion of the I-
9 and submit the completed form. 

 
 

 

1. Note from the attached list of acceptable documents, you will need one item from List A, or one 
from List B and one from List C. The most common form of ID is a valid passport which is all you 
will need. If you do not have a valid (unexpired) passport, you will need a picture ID and an 
original birth certificate or original social security card. Photo copies are not acceptable, per 
federal law.  
 



 

One College Street  
Worcester, MA 01610 
(508) 793-3391  

 


