
 

 
 

Application for Curricular Practical Training (CPT) 

(You must have an internship/position offer letter before you can apply.) 

Please complete this form, print it and bring it to Ms. Levesque, Fenwick 204.    She will schedule you with 

an appointment to meet with Dean Chen.   A complete CPT application consists of: (1) confirmation of 

your internship/research offer, (2) this form, and (3) a copy of the appropriate form from the J.D. Power 

Center for Liberal Arts in the World (Smith 327). 

Student Name: __________________________________________________ 

Class Year:  _____________ 

Email:  ________________________________________________________ 

Cell phone:  _________________________ 

HC ID #:     _________________________ 

Major 1:      _________________________ 

Major 2:      _________________________ 

 

ACADEMIC PROGRAM 

I am applying for CPT because I will be participating in the following academic program (attach copy of 

your acceptance from the J.D. Power Center): 

  Academic Internship Program (fall/spring) 

  Experiential Learning Partial Credit (ELPC) 

  Summer Academic Internship 

  Washington, DC Semester Internship 

  New York Semester Internship 

  Other:  ______________________________ 

Please write a brief description of how your internship is directly related to your major, (for example how     

you will apply skills or knowledge from courses in your major in fulfilling your internship 

responsibilities). (Limit of 250 characters) 

 

 

 

Name of Faculty member for Dean Chen to contact regarding the relevance of this position for your major.  

 

___________________________________________     _______________________ 

(Name)              (Dept.) 

 



 

Internship/Position Information 

 Position Title:  _____________________________________________ 

Primary Responsibilities:  

 

 

    Start Date:  __________________                        End Date:  ___________________ 
                    (mm/dd/yyyy)            (mm/dd/yyyy) 

  Full-time   Part-time 
  (>20 hrs/wk)   (<20 hrs/wk) 

 This position is        Unpaid            Paid  (if paid continue below)  Funded through                                                                                                                     

            Career Development 

  $__________ wages (e.g., $11.00/hour or $_________ stipend) 

 I have a social security number.                          

I must apply for a social security number within 30 days of my start date. I understand that I 

cannot be paid for any work prior until I provide my social security number to the employer.  

Supervisory Information 

Supervisor’s Name:                  _______________________________________________ 

Supervisor’s Institution:           _______________________________________________ 

Supervisor’s Address:              _______________________________________________   

                         _______________________________________________ 

Supervisor’s Phone Number:   _______________________________________________ 

Supervisor’s Email:                  _______________________________________________ 

************************************************************************************* 

I understand that my CPT is incomplete until I have fulfilled my internship/position responsibilities and 

submitted all required forms to the J.D. Power Center for Liberal Arts in the World, Smith 327. 

Signature: ___________________________________    Date:  _____________________   
                    (mm/dd/yyyy)  

 

Office use only 

       New I-20 issued 

Academic verification 

       faculty           paper submitted to JDPC 

       JDPC           credit posted 
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